000 "MUAno”

Poccus, 125424, Mocksa, Bonokonamckoe w., 4. 73, o¢. 252

ME>KpEr “ u HA" b Hbl“ uEHT p Ten./dakc: 8 (495) 268-0-862

AONOAHKTENBHOTD NPOSECCUOHANBHOrD DEPA3OBAHMA A
web: www.center-dpo.ru

O01ecTBO ¢ OTPAHUYECHHON OTBETCTBEHHOCTBLIO
«MeKperuoHaAbHbIN HEHTP A0NOJTHUTEIbHOT0
npodeccHOHAJIBLHOI0 00Pa30BaAHUA»

YTBepxkaaro

[Mono:xenne o mopsiake GopMHPOBaHUs, 0POPMIIEHUH H XPAHEHHHU JIMIHBIX

p) (<H) |
r. MockBa
2024 r.
WHH 7733246537 Bakk AO «AlTbOA-BAHK» KnaccuukaTopb! B CTaTUCTUMECKOM perncrpe
Krn 773301001 Plc 40702 810 0 0278 0002868 OKMO 47577103; OKATO 45283569000, OKTMO 45368000000;
OrPH 1157746767969 Kic 30101 810 2 0000 0000593 OKOrY 4210014; OK®C 16; OKOMN® 12300

BUK 044525593 [upekTop: Wcaitkui Makcum EBreHbeBud AeiCcTByeT Ha OCHOBaHWKM YcTasa



f 000 "MUAMO"
Poccus, 125424, Mocksa, Bonokonamckoe w., 4. 73, od. 252

‘ ME)KPErMDHAanbI“ uEHTp Ten./dakc: 8 (495) 268-0-862

LONONHWTENbHOrO NPOGECCUOKANBHOrO OEPA30BAHUA e-mail: info@center-dpo.ru
web: www.center-dpo.ru

I'JTABA 1. OBIIUE ITOJIOKEHMWSA

1.1. Hacroswuii [lopsinok QopMuUpoBaHUs, BeIEHHUS U XPaHEHUS JIMYHBIX JIC]I
obyuaromuxcsi (manee - Ilopsmok) paspa6otan B OOmecTBe ¢ OrpaHHYCHHOH
OTBETCTBEHHOCTBIO «MeKpErnoHaIbHbIA LEHTP NOTOIHUTENBHOIO MPO(ECCHOHATIBHOTO
obpasoBaHus» (nanee — YdeOGHbIA LEHTP) M YCTaHAaBIMBAET TpeOOBaHWS K IMOPAIKY
GopMMpOBaHMs, BedeHHs W XPaHEHHA JMYHBIX JeJl O00y4arolIUXCcs, OCBaMBAIOUINX
o6pasoBatenbHble TporpaMMbl 00pa3oBaTeNbHOM opranusauuu. Hacrosmmii Ilopsnox
06s3aTelleH K UCTIOMHEHHUIO BCEMHU CTPYKTYPHBIMHU ITOIpa3iesIeHUsIMU Y ueOHOTO LEeHTpa.
1.2. Hacrosiee IlomoxxeHue pa3paboTaHo u c(HOPMHPOBaHO Y4eOHBIM LEHTPOM Ha
OCHOBaHMH CJICAYIOIIMX HOPMAaTUBHBIX aKTOB:

— DepepanbHblit 3akon or 21 nekabps 2012 roma Ne273 «O6 oOpasoBaHuH B

Poccuiickoit @enepanuny;

— Ilpukas MunucrepctBa oOpasoBaHMs U Hayku Poccuiickoii — ®Denepannn
(Muno6paayku Poccuu) ot 1 mrons 2013 r. Ned99 «O6 yreepxnennn ITopsmka
OpraHM3alMd ¥  OCYIIECTBIEHH  00pa3soBaTeNbHOM  JOEATENBHOCTH  TI0
JOTIOJIHUTEILHBIM P0G eCCHOHAIBHBIM ITPOTPaMMaMy;

— Tlpuka3 MunucTepcTBa npocselieHus Poceniickoit @enepanun (MuHoOpHayKH PD)
or 26 asrycra 2020 Ne438 «O06 yrtBepxnenuu Ilopsinka opraHuzauuu
OCYLIECTBIIEHHs 00pa3oBaTeIbHON JEATENBHOCTH IO OCHOBHBIM IpOrpaMmam

po(ecCUOHAIBHOTO 00y YEHHU S,
— Pacnopsxenue JlenapramenTta 06pa3oBaHHs ¥ HayKu ropoaa MoCKBbI OT 15.04.2021
No 87p «O BeaeHwMH TUUHBIX €]l 00yYarOIIUXCs B 9JICKTPOHHOM BHIC».

1.3. JInuHoe nmeno obyyarolierocs — Aejio, KoTopoe GOopMUpPYETCs B TIEPHUOJ MOCTYIUIEHUS 1
BeleTCcs B TEUeHHe Bcero rnepuoa oOydeHus oOydaromerocs B Y4eOHOM LEHTpe, B
KOTOPOM CIpYNIHPOBaHbl JTOKYMEHTBI, COAEpXalle BCe CBEIGHMs O Ciymiaresne.
VHbopMAILHs U3 THYHOTO JeNia BKIIoYaeT [lepCoHaNbHbIe JaHHbIE, KOTOpbIE HE MOTYT ObITh
rnepeaaHbl TPETbUM JIML@M, KpOME KaK B Cilydasx, YCTAHOBJICHHBIX 3aKOHOAATE/IbCTBOM O
MepCcOHAIbHBIX JTaHHBIX.

1.4. TlpaBo mocTyma K JIMYHBIM JAeJlaM MMEIOT PabOTHHK, OTBETCTBEHHbBIH 3a BEICHHE W
XpaHeHWe JIMUHBIX [e] B CTPYKTYPHOM IOApa3ieseHHH, PYyKOBOAMUTEb CTPYKTYPHOIO
Moapa3feieHus, pPyKOBOAWTENb, KOOPAMHUPYIOUIMH  OESTEIBHOCTh  CTPYKTYPHBIX
Moapas/elieH!i, YIMOJHOMOYCHHbIE HMMM U TPOBEPKH [ESTEIbHOCTH CTPYKTYPHOTO
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noapaszaesenus, JUpeKTop, a TakKe WHbIE JIMI@ B COOTBETCTBUH C 3aKOHOIATEIBCTBOM
Poccuiickoit Penepanuu.

I'JIABA 2. ©°OPMUPOBAHUE JIMYHBIX JEJ

2.1. Tpy 3aKIIOYEHUH JIOTOBOpa Ha 00ydeHHe C IOPUIMYECKUM WM QU3UICCKUM JIULIOM B
KayecTBe 3aKa3duMka 00pa3oBaTeNbHbIX yCIyT, HAPaBIIAOIIMM Ha 00yveHue rpymnmy Jull,

JIUYHBIE feja GOPMHUPYIOTCS - Ha IPYIITY B LIEJIOM.
2.2. JluyHoe peno ciayluaTesass MOPOrpaMMbl MPOMECCHOHATBHOW TepernoAroTOBKH,

MOBBIIIEHUS KBAJIM(PUKAIIMY JOJKHO COAEpXKATh CIIEIYIOIIHEe JOKYMEHTBI:
— CIpaBKH OpraHW3alliH, OCYLIECTBISIOIEH 00pasoBaTeNbHylO AEATENBHOCTB, 00
oOyueHnu (WIS JMI, OCBaMBAIOLIMX 00pasoBaTeNbHbIE MNPOrpaMMbl CPETHEro
po(hecCHOHANTBHOTO WM BBICIUIET0 00pa3soBaHUs M MOCTYMAIOKMX Ha 00ydeHHe 1o

nporpammanm JAT10) (npy Hanu4uK);
— TpMKasbl O 3a4MCICHHH, JOIyCKe K HWTOTOBOM aTTecTallH, OTYUCIICHHH,
BOCCTaHOBJICHUU;
— TPOTOKOJI MPOBEPKH 3HAHUH,
— KOITMM BBIJAHHOIO JOKyMeHTa (IpH HEOOXOAUMOCTH).
2.3. JluuHoe pmeso ciywatedss (GOpPMHpPYeTCs B DJIEKTPOHHOW BEpCHH Iepejl HadaloMm
00y4eHUsl Ha OCHOBAHWH TOJaHHOTO 3asBJIEHUs (3a5BKH).
2.4. JluuHoe neno oOydaromerocs He COIEPXKHMT KOIMH TOKYMEHTOB, YIOCTOBEDSIOMINX
JIMYHOCTD CIIyIIaTens, a TakkKe KOMMIO JOKyMeHTa 00 oOpasoBaHuu H (win) o
kBaaM(UKALMH B Cllydae, Kak IIPU3HaHHbIE H30BITOYHBIMH.

I'JIABA 3. BEAEHWE JIMYHBIX TEJI

3.1. JIugHOe meno BemeTcs B MEKTPOHHON BEPCHUH B TEUSHHE BCEro Mneproja o0ydeHus 10
MOMEHTA OTYMCJIEHUS 0OyUaroIuXcs U3 Y4eOHOro LeHTpa.

3.2. OTBETCTBEHHOCTb 3a BEJEHHE JHMYHBIX el B MepHon oOydeHHs BO3jaraercs Ha
CTNIELIMA/INCTOB CTPYKTYPHBIX TOApA3fe]eHUH B COOTBETCTBHH C  JIOJDKHOCTHBIMU

WHCTPYKLHSIMH.
3.3. Tocite 3aBepiuenus o0y4eHus JTUYHOE JeJI0 XPaHUTCA Ha cepBepe Y4eOHOro LeHTpa.

I'TABA 4. XPAHEHUWE JIMYHBIX TEJI
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4.1. DieKTPOHHbIE BEPCUM JIMYHBIX JeJl ClylIatesel Mo mporpaMmam npoQeccuoHalbHOH
[epenoAroTOBKH U MOBBILIEHHS KBaTH(UKALMK aDXUBUPYIOTCS U XPaHATCSA Ha CepBepe
YuebGHoro LeHTpa.

4.2. Jloctynm mosib3oBaTesed K 3JE€KTPOHHBIM BEPCHH JIMYHBIX J€J1 OCYLIECTBISETCS C
y4eToM TpeGOBaHUH, YCTAHOBIEHHBIX ASHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon
denepalliy ¥ COOTBETCTBYIOLIMMH HOPMATUBHBIMHU TIPABOBBIMHU aKTaMHM.

4.3. JlocTyn pyKOBOJCTBA M COTPYIHMKOB (HIHMana K IOKYMEHTaM JIMYHBIX JEN IpH
HAJIHYMH MHOOPMAIIMOHHON CHCTEMBbI OCYIIECTBIISIETCS HEMOCPEACTBEHHO ¢ pabdounx
MECT COTPYAHHKOB B COOTBETCTBUM C YCTAHOBJIEHHBIMH MPUKa30M DYKOBOAMTEJIS
OpraHM3alMy MPaBaMH J0CTYIa K JOKyMEHTaM.

4.4, Jluuuble neja, 3aKOHYEHHBIE B CBSI3M C OTYHCIEHHEM CIyllaTeed, XpaHATCA Ha
cepsepe YueOHoro eHTpa 5 net. Jlanee nu4Hble fena MoJyIekaT yHHITOKEHHEO.
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